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About Learning Management System

The Learning Management System is a system for conducting more effective learning using ICT. It
can be used from PCs and smart devices. It is based on software called Sakai, which has been devel-
oped in a community of international universities that Hosei University also participates in.

Note |Access from smart devices may cause unexpected behavior.

Use your PC for important operations such as submitting assignments or assessment tests.
How to start and stop using the Learning Management System

1. Login
To use the Learning Management System, use a Web browser such as Google Chrome. Start a web browser
on your PC or smart device and enter the following address:

https:// hoppii.hosei.ac.jp/

From the link at the top right of the page, enter your user ID and password to authenticate.
?‘Sﬁtﬁﬂfuwehﬁiﬁgﬂy

550)

®Enter uppercase and lowercase letters correctly.

®If you do not know your user ID or password, please
contact the Computing and Networking Center.

®If you do not have an SSO user ID, log in from NoSSO.

2. Log out
@ Click on your username at the top right of the screen.
il @ Click "Log Out" to log out.

X
Basic structure of the screen

The screen displayed after login consists of the following three areas:
=4l (Classes There is a Home tab and class tabs.
- Tools There are links to various tools.

Main area Input instructions, check the status, etc.

e If there are classes that are not displayed on the tabs,
click the “Membership” to see move classes.
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My Workspace mode and class mode
You can select a mode by clicking the class name tab or the Home tab.

1. My Workspace mode
Click the Home tab. You can view information on all classes and manage your personal information.

"ﬂ:g ; Workspace Overview Display task, timetable, and announcements.

[ Profile For setting your email address, department, and field of interest.
- o Entering profile information is optional.
pee—— o ‘ Membership For registering for the class temporarily.
Resources For uploading and saving the report assignment files you created.
Announcements  Display a list of announcements.
- —L i Preferences For selecting a language either Japanese or English.
Account For checking your account information.

For NoSSO, you need to register a password here.

Online Access to Online Bulletin Board attached to this LMS.
Bulletin Board

2. Class mode
Click the class nhame tab. You can refer to and download materials, and submit assignments and tests.

Class name Overview Display class information, announcements, and notifications.

Announcements  Display class announcements.
Resources For browsing and downloading materials.

Assignments For submitting assignments and checking returned submissions.
Tests & Quizzes For taking tests and surveys.

Clicker Display the clicker used in class.

= Forums For exchanging opinions with teachers and students.
Site Info Display class information.
Gradebook For checking your grades.

Instructor authorization necessary..

Display the top page of each tool

You can cancel the input or inquiry and display the top page of each tool.
By moving the mouse cursor to the upper left title of each function displayed in the main area, the icon
changes as shown below. After the icon changes, click the title to display the top page of each tool.

@® Move the mouse cursor to the title of each tool.
---Before hovering the mouse cursor

@ Confirm that the icon has changed to "™ " and click.
---After hovering the mouse cursor

Hint | If you click the title of each tool, the contents of the work you are performing will be initialized.

If you want to save your work, press the Save or Update button and then display the top page.

Note |It is not recommended to use the browser's back button.

Also, do not use Learning Management System with multiple browser tabs.
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Register your personal email address

By registering your personal email address, you can receive notifications on your smart device.

% Eoonomis 1 v | [2ulpudence T v | [sdkneet v
Overvie & PROFILE

| & Profile My profile Connections  Search  Privacy  Preferences

Taro Shiomi

profile

Basic Information

& preferences You haven't filled out any information yet

o My connections
& Account DY" o =L Contact Information

- E no-reply@mail.hoppii. hosei.ac.jp & B
R ala

School EEFH (¥%)

®, Online Bulletin Board

Student Information

You haven't filled out any information yet

Personal Information

You haven't filled out any information yet

Emaill

Ema|l2

Receive Reminder

ichiro.seito. 1a@stu.hosei.ac.jp

(o) &

#If you check "Reject E-mail", you will not receive any emails from "Learning
Management System" and "Online Bulletin Board".

Reject E-maill

Reject E-mail2

“Reminder is a notification delivered one day before the assignment deadline
(if set by the teacher).

If you refuse to receive e-mail addresses 1 and 2, you will not be able to
receive from the reminder.

Home page

Work phone ("-" is unnecessary)
Home phone ("-" is unnecessary)
Mobile phone ("-" is unnecessary)

imile ("-" is unnecessary)

B Set personal information.

% Link

@ Click Home.
@ Click Profile.

® "My profile" page is displayed initially.
@ Move the cursor over the "Contact In-
formation" area.

® Click Edit.

® Contact information can be entered.
@ "Email 2" can be entered. Enter your
personal email address on "Email 2".
"Email 1" is the address given by
Hosei University.

Change the checks below to suit your
needs.

-"Receive Reminder™"

-"Reject E-mail1"

-"Reject E-mail2"

Reminder is a service set by in-
structors to notify you by email one day
before the due date for submitting an as-
signment if you have forgotten to submit
it.

If you check "Reject E-maill" or
"Reject E-mail2", you will not receive any
emails from "Learning Management Sys-
tem" and "Online Bulletin Board" to the
checked address.

© Click "Save changes".

You can optionally set other information in the same way as "Contact Information". To change the

picture, click the "Change picture" that appears when you move the cursor over the silhouette image.

For the items you set here, you can set the scope of disclosure to other users in Privacy. The scope of

disclosure is limited by default. Other users can see the allowed items on the Connection page.
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Interim registration for class

To refer to the materials uploaded by the instructor, you need to register for the class. However, at
the beginning of the semester, you are not registered for the class in the system.

Therefore, the instructor explains "Interim registration”. Then, you need to temporarily register for
the class by yourself using the following procedure from your PC or smart device.

Note |In order to register officially for classes, you need to use the Information Portal.

Note |Only primary class names are displayed.

1. Interim registration for class
® Click Home.
@ Click Membership.

PO EconomicsI v Science I v

% SHIP T
k o ® Click "self-registrationable class".
~ self-registrationable : Classcode:
lagsName :

| Please input year, the class code or the class name of the registered class, and search.

%8 MEMBERSHIP
registrated class  self-registrationable class @

@ Enter ClassCode.

Class code search is an exact

match search. Please note the case.

|' SESRG RS ® Click Search.

| O —— ® The class will be displayed. If "Regist"
e B is not checked, check it.

Year:| 2018 ¥ | (ClassCode | AATEST
self-registrationable class
ClassName :

oot ot B tnictor Weel- period  Description @ Click the Regist button.

AATEST urisprudence 01 HE Tue3 FE .. (More) .
3 S You can also search by class name.

et ] 2. Unregistration
COCNCI | 2 Mg (TA) + | FRMNE# (BiBL) « FANE ) v FAMNEE 38)

-k $8F MEMBERSHIP % Link @ ClICk Home.

C® :‘T&;ss wewe pmem @  Click Membership.
® If you are not on "registrated class"

page, click "registrated class" tab.
@ Check the class to unregister.
® Click the Unjoin button.

Viewing 1 - 6 of 6 sites

show 20 items... -

Unjoin  Registration Status =  ClassCode ClassName = Instructor Week - Period  Description

CLASSOYA0005  ZRIMZHR (TA)  #E#£001 HiEH001

) CLASSOYA00006 FAIMESE (B8  HiFA001 BF001
4)

ty Gmail CLASSOYA00007 FRMESE (B8 8 =2 b, A% 54,
B —85 85K, BiF2001
BEiEtr0o01
Registration CLASSOYA0001 FZIMEE (4  WEH001 BEH00L
ABR1D)
Registration CLASSOYA00003 FZMER ($% ®WEHA001 BEE001
ABR2)

o Temporary Registration CLASSOYA00004 ZFRMMBE (¥% HF&001 HEH001
R FER)

o EBKE = ® The message "Are you sure you want

FAN T |[FRAA )[R ) [ an to unjoin the following sites?" is displayed
Overview 8% MEMBERSHIP % Link .

& e with the class name and code.

Confirm Change
= [ —— @ Click the Unjoin button.

1. FRNES ($EREE) (CLASSOYA00004)
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Use in class

1. Check various announcements

After registering for the class, you can check the various announcements on Overview page of Home.
e ® Task
= [t < *The assignments are displayed.

OVERVIEW

Notifications concerning Courses

-Click the title of each assignment to
A e display the Assighments page.
@ Timetable

-The class names are displayed.

-Click the class name in the timetable to
display the class page.
® Announcements from the LMS System

-The messages are about the system.
@ Notifications concerning Courses

-All announcements posted in the reg-
istered classes are displayed.
-Click the subject to see details.

Hint |You can also check "Notifications concerning Courses" on "Announcements" page for each class.

2. Download materials
When the class starts, various instructions are given by the instructor in charge of the class. On the
"Resources" page, you can refer to class materials, resumes, etc. and save them on your PC.
@ Select a class.
@ Click Resources.

sprudence I v EconomicsT v

RESOURCES % Link

rces | Transfer Files

® Click the file you want to download.

The download starts.

Title A Access Created By, Modified Size

£ Science I Resources Actions

;S‘;m tclass 1 B ervreste  SaiAdminisstor | 2020/03/16 1427 1iem Note [The file is saved in the download

& Grodebook 2 Class 2 EZER crtiresite  Sakai Administrator 2020/03/16 14:27 1item

nfi ( Ejm;ﬁ‘ W Entire site Sakai Administrator 2020/03/16 14:29 4 bytes f0|der' Set |n the browser.

By clicking the folder icon, you can

- Title A Access Created By
El = SaTEe e [ Actions - | switch between opening (B ) and closing
Bﬁ Open / close folder F Entire site Sakal Administrator (. ) the Contents Of the f0|der'
R Class 1 text Entire site Sakai Administrator
B Qﬁz { Click the folder link to display the target folder ] Hint [Click the folder link to display
only the target folder. To view the orig-
All site files - Science I Resources Class Z

inal folder, click the class name link at
the top of the page.

Click the link at the top to view the original folder ]

=]

« Title & Access Created By
[E1Class 2 text Entire site Sakai Administrator

_5_
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3. Submit assignments

Submit your assignments on the Assignments page. The submission type is specified as inline only,

attachments only, or both.

Note

53 sites ‘ .Taro

PUCLENAN science 1 Economics T v

e
B l Signments
v T{Em;

SSIGNMENTS % Link

Assignment List

| Select an assignment to view details, start working or edit your previous work.

Ll Clicker
For
il Viewing 1 - 1 of 1 items
£ Steinfo
Show 200 items... | v
8 Gradebook
Portal(PC) nment Title Status open Due

Not Started 2020/03/01 14:10 2020/03/23 14:10

3/ RQDLI"[

% m’ 32 Sites ‘ .Taro

aHome v Jurisprudence I v EconomicsT v

I = Overview Bj ASSIGNMENTS % Link

o Ang
@ Assignment - In progress
5 Ref

B Assignments | Complete the form, then choose the appropriate button at the bottom.

& Tespat

Title
sl Cl

Due

3/1 Report

2020/03/23 14:10

®, Forums Status Not Started
& steifo Grade Scale No Grade
& Gradebook Instructions

renart,

Information Portal(PC)

®

Hosel University Gmail

| resources for

BEE

I No attachments yet

5

j

Submission

Assignment Text

W

This assignment allows submissions using both the text box below and attached documents. Type your submission in the box
below and/er use the Browse button or the "select files” button to include other documents. Save frequently while working

?lRv-2|R @@ @ o QW& ElE = W

B I US|xx =8 = o e mMmtEREEEMEOQ

Ao~ | B c| ZAvE | wax - [A- BB A

HEH 0, FH (HTMLS S ZE4): 011000000

Attachments

| No attachments yet

Select a file from computer | J7()L#BR ERENTEEA

(3 e

or select files from "Home' or site

£22 Sites ‘ .Taro

ftome ~ Jurisprudence I v | EconomicsT v

Bj ASSIGNMENTS % Link

i= Overview

Submission Confirmation

[ You have successfully submitted your work. You will receive an email confirmation containing this

information.
sts User: Taro Shiomi (19A0001)
il Clicker Class site: Science 1
Assignment: 3/1 Report
= Fs Submission ID:  eefc00dd-8f51-42a8-bd69-e6a8b240347
& Site Info Submitted on: 2020/03/16 15:20

& Gradebook Your submission included the following:

3 test
Information Portal(PC)
Portal(SP)
Online leamning(PC)

Onliny
web. P
Hosd ack fa fist

Please submit your assignments related to your grades using a PC.

@ Select a class.
@ Click Assignments.
® Click the title of the assignment.

@ The Assignments page appears.

® Check the assignment instructions.

® Check the attachments.

Hint
terials for the assignment.

The instructor may attach ma-

@ Write the assignment text.

Attach files as needed.

Hint
ment, click the Browse button, select a

To attach a file to the assign-

file, and submit the assignment.

® Click Submit when you are ready to
submit your assignment.

Your assignment is submitted and you
will receive an email for confirmation.

You will also receive a confirma-
tion email at the address registered in
"Email (Mobile)" of your Profile.

@ Click "Back to list" to return to the as-
signment list page.
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4. Take tests / surveys
If you are instructed by the instructor to take a test or survey, you can do it in the Tests & Quizzes.
Note |Please take the tests / surveys related to your grades using a PC.
PP O Select a class.
N @ Click Tests & Quizzes.
® Click the title of the assessment to take.

Assessments

Take an Assessment

uizzes
The assessments listed below are currently available for you to take. To begin, click on the assessment title.
FT!
Title + Time Limit + Due DateMime
®, Forums @ Phas wa
& siteInfq
bmif Assessments
& Gradebook

You have not yet submitted any assessments.

@ The title and description are displayed.

avome srprudence 1 + | Economis ) ]
S ® Click "Begin Assessment",

[ TESTS & QUIZZES % Link

Begin Assessment

w Ao ents
=& hrases” f
"Phrases" for Science I
= A{@
|

There is no due date for this assessment.
Ll Clicker There is no time limit for this assessment.

You can submit this assessment an unlimited number of times. Answers from previous attempts will not be available
o Forume within the assessment during subsequent attempts. Your highest score will be recorded.

T T EET ® The first question is displayed.

@ rests & quizzes «w« @ Answer the question. The figure on the
Phrases il left is an example of a Multiple Choice.
F— Teble of Contents E
| @ Tests & Quizzes Part10f1- %
il Clicker 20 Points 3 Cl'ck Next_

Question 1 of 2
o st Select the correct meaning of "Arigato” Info | Save---Save the answer.

& Gradebook
e el Info | Exit---Exit from assessment.

Information Portal(SP) B. Sorry
i

C. Thank you
Web Syllab

Hosei University Gmail D. Bye

Reset Selection

k Save / Exit

Hint | Press the "Exit" button to save the answer and interrupt the assessment. If you retake the
assessment later, you can resume from the saved answer. It will not be graded just to save the answer.
When you have completed all the answers, do not forget to submit.

833 sites ‘ .sz

© The second question is displayed.

arome Sorsprudence 1 v | Economics v
v @ ests s quizzes Answer the question. The figure on the

E Click "Question Progress" < . -

[ Phrases Q 9 1l | left is an example of a "Fill in the Blank".
e —— to check the progress. g . o . -
| e ; @ Finally, click "Submit for Grading".

m cn Question 2.0f 2 20 points &

ke’ : Question Progress

& sitelnfo Fill in the following blank correctly.

() unanswered question
@ Sradebock The capital city of Japan is @ Answered Questions

Portal(PC)

v 2 guestion(s)

)

>
o
n
g
o
fu
o
c
=
]
o
3
o
>
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avome ansprudence T + | Ecoromist v

= Overview

w Anp

:
B Assignments
| W Tests & Quizzes

|l Clicker

®, Forums

(W TESTS & QUIZZES

Assessment Submission Warning

£22 Sites ‘ .Tam

9% Link

1\ You are ahout to submit this assessment for grading.
Click submit for Grading if you really want to submit for grading
Otherwise, click Previous to return to the previous screen.

Course Name  Science 1
Creator Sakai Administrator
Assessment Titlephrases

o s Subrt for G

saonenen v || ot v

[ TESTS & QUIZZES

= Overview

¥ Announcements

= R Submission rhreses
)

| @ Tests & Quizzes
Ll Clicker
®, Forums
# siteInfo
B Gradebook
Information Portal(PC)
Information Portal(SP)
Online learning(PC)
Online learning(SP)

web Sylal
Hosei University Gmail

553 Sites ‘ .Taro

Course Name Science 1

Creator Sakai Administrator

Assessment Title Phrases

Num I?e_r of submissions Unlimited

remaining

Confirmation Number 7-8-352dba3c-280c-43d6-a7e9-666e5c32612-Mon Mar 16 16:23:54 JST 2020
Submitted 03/16/2020 16:23:54

You wil receive an email receipt for this submission.

n cmmue

5. Use clicker
Some instructors use Clicker during class. Follow the steps below to open Clicker on a PC or smart

@ The confirmation page is displayed.
@ Click "Submit for Grading" again.

The assessment is submitted.
@ Click Continue to end the assessment.

device. Select the appropriate number based on the instructor's instructions. You can select multiple

times within the time limit, and the last selected number will take effect.

Question screen

Understanding survey

2.I understand

Count :0

How well do you understand today's lecture?

Please choose from the following options:

1.I understand well

3.I do not understand much

4.1 do not understand

Time Elapsed:00:04

I Ll Clicker
Time Limit :01:00 Ik
®, Fon

#AHome

= Overview

Bs Resources

& SitzInfo

& Gradebook

Science I v

¥ Announcements

lshil CLICKER

an
an
an

Jurisprudencs

el v Economics I

@ Select a class.

@ Click Clicker.

® Click the number while viewing the
question presented by the instructor.
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Forums

On the Forums page, you can freely discuss with the instructor and other students by posting or
replying to the thread on the topic set by the instructor.

1. Create a new conversation
@ Select a class.

awHome + [ESUSQEEVE Jurisprudence I ~  EconomicsI v ® Clle FOrums.
— s " ® Click the topic to post your message.

! Announcements

Forums / Science I Forums

B2 Resources
. Science I Forums

B Assignments

Created on: Feb 13, 2020 14:46

=

R B @ Click "Start a New Conversation".

avome + uprudence T+ Economics1

= Overview ) FORUMS % Link

B B $/ Science I Forums / General Discussion ~I < Previous Topic | Next Topic >

B Assignments

& Tests & Quizzes General Discussion

sl Clicker

®, Forums | There are no messages posted. ‘
£ SiteInfo

® Enter a title for your message.
® Enter your message.
= roruns « @ Click Post button.

Start a Conversation

Eow A

Science I Forums / General Discussion

» View Full Description

[

Ll Click

[ s e -

Qly B 5

EBRioas@E=S©Q
RS ~ M

HEER: 0. TR HTMLS ST T 071000000

A new conversation is created.

#wHome v JESCUCSERVAN Jurisprudence I v EconomicsI v

= Overview o FORUMS % Link

Start a New Conversation  Display Message Content | (&)

¥l Announcements

= AT Forums / Science I Forums / General Discussion =1 <Previous Topic  Next Topic >

B Assignments

[ Tests & Quizzes General Discussion
[l Clicker
| L) + 2 C il Authored By Date
& site Hello © unread of 1 message Taro Shiomi (19A0001) Mar 16, 2020 17:16
& Gradebook

Information Portal(PC)
Information Portal(SP) < Previous Topic  Next Topic >

Online leaming(PC)
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2. Reply to conversation

@ Select a class.

o | et v s @ Click Forumes.
—_agame " (® Click the topic to reply to.

¥ Announcements
Forums / Science I Forums

B Resources
Science I Forums

B Assonments
Created on! 14:496

7,
T
|g, Forums

222 Sites ‘ .Taro

@ Click the conversation to reply to.

atHome Jurisprudence I v | EconomicsT v

i= Overview ), FORUMS % Link
vl -Foroicemens Starta New Conversation Display Message Content @

& Resources Forums / Science I Forums / General Discussion =i < Previous Topic | Next Topic >
B Assignments

@ Tests & Quizzes General Discussion

Ll Clicker

®, Forums ¢ &  Conversation Authored By, Date

& site Info o 0 unread of 1 message Taro Shiomi (19A0001) Mar 16, 2020 17:16

& Gradebook

® Click Reply.

A i || ol v

= Overview ®) FORUMS % Link
i —— Reply to Initial Message | Mark All as Read | ()

Bs Resources Forums / Science I Forums / General Discussion / Hello

B Assignments View | by Conversation | < Previous Conversation | Next Conversation >
& Tests & Quizzes Hello

Jaro shiomi (19A0001) (Mar 16, 2020 17:16) - Read by: 1

il Clicker
i epl
FE BTN

L rm
% Site Info

® A page for replying is displayed.

atome Jurisprudence I «  Economics I ~

= Overview ®, FORUMS % Link
w An
@ Reply to Forum Conversation
[
| B assgnmens Science I Forums / General Discussion
& Tests &Quizzes

@ The original message is displayed.

i i Replying to: Hello Tsro Sriom (:340001) ( Mar 16, 2020 17:16 )
| & o « Hide message you are replying to
Hello everyone. I'm Tero.
B stelre
8 Gradesook

Required items marked with * ‘

Portal(PC)

Information Portal(SB)
eply Title

Re: Hello
liabus

el
Hosei University Gmail
Message [ Insert original text

Enter your reply message.

=m% 0 o=% e SR &) an0om

Attachments ‘ ® Click Post button.

I No attachments yet

Add attachments

T\? Your reply message is posted.

Hello
Taro Shiomi (18A0001) (Mar 16, 2020 17:16) - Read by: 1

g Reply

Hello everyone. I'm Taro

® Re: Hello
Taro Shiomi (19A0001) (Mar 16, 2020

gl Reply

This is a reply.

_10_
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Customize class tabs

If you take many classes, they will be displayed as class tabs. To make it easier to use, you can display
only the frequently used classes, and change the order of them.

1. Show / hide class tabs

@ Click the Sites link at the top right.

@ If the Sites tab is not selected, click the
— % Sites tab.
i) ® Click the star () of the class you want

ow to add them to your favorites bar. New sites will be automatically added to your

Filter sites

@ The star of the class you want to hide

- "k turns colorless.
Sites Organize Favorites (2)

® Click the "x" button at the top right.

Star sites below to add them to your favorites bar. New sites will be automatically added to your
favorites

Filter sites

COURSES Hint | The setting will be reflected by

S = clicking the browser screen other than

the window instead of the "x" button.

® When "Reload to see your updated fa-
e T | vorite sites" is displayed, click Reload.

@ The class tab you set is hidden.

If you want to redisplay the class tab, follow the same procedure to restore the star (7).
You can see the classes you have hidden from the Membership page in Home tab.

Hint | By clicking " V" on the right of the class tab, you can open the page of each tool directly.

_11_
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2. Reorder class tabs
wayr-wmm O Click the Sites link at the top right.

onomca T v ScenceT v ursprucence v

@ Click the "Organize Favorites" tab.

| x ® Drag the "=" icon on the right of the
e — class whose order you want to change.
Torganize Fa \Sites v

Drag sites to reorder them. Up to 15 sites can be displayed in your ~ ba

* eeramics 1 R L_Ed "Drag" is the operation of moving
the mouse while holding down the button.

@ Drop it where you want.

Sites Organize Favorites (3)

Automatically add new

Organize Favorites sites to your favorites H|nt "Drop" |S the Operat|0n Of re-

Drag sites to reorder them. Up to 15 sites can be displayed in your ~ bar:

[ R leasing the button while dragging.

® Check the changed order.

5 ® Click the "x" button at the top right.
sites Organize Favorites (3)

Automatically add new

Organize Favorites sites to your favorites
- . bar: . . .
Zjugrfet:sb::_ reorder them. Up to 15 sites can be displayed in your ‘ Efm = ‘ H i nt The Settl n g W | ” be reﬂ eCted by

— clicking the browser screen other than

the window instead of the "x" button.

@ When "Reload to see your updated fa-
“ il el e sites is displayed, click Reload.

Reload t¢ see your updated favorite sites

| Overview OVERVIEW

The order of the class tabs is changed.

Science 1 v  Jurisprudence I w = EconomicsI v

Inquiries about The Learning Management System are accepted on the following website. (Japanese Only)
https://info.hosei-kyoiku.jp/Ims_toiawase/

Ver. 2021/12/3

_12_



